Purchase Agreements
Purchase agreements (PAs) are used to facilitate the transmission of the specified vendor contract for review and signature by Procurement & Contracting Services. When is one needed?
Purchase Agreement Types:
· No Cost Agreement – Other: Use when a vendor requires the signing of an agreement committing the university to specific terms and conditions (only used if a more specific type is not applicable).
· No Cost – Catering, Lodging Event Agreement: Use when you have a travel or entertainment transaction that needs a signature or an agreement for the vendor in advance, but will be paid after the fact (through normal travel and entertainment methods such as AggieExpenseTravel or a Corp-card).
· No Cost – Facility Use Agreement: Use of facilities NOT related to travel and entertainment (e.g. the athletics department uses outside sports facilities for training); there is a type for 30 days and under, and one for agreements lasting longer than 30 days.
· No Cost – Non-disclosure Agreement: Use for non-disclosure/confidentiality agreements.
· No Cost – Online Subscription Agreement: Use when you need terms and conditions from an online service reviewed by Procurement & Contracting Services, prior to using that service. 
· Blanket Agreement: Generally created for the establishment of an on-going product or service expense need exceeding $10K per year (e.g. department needs to have lab cleaned on a biweekly basis) – this is the only type of PA for which a Requisition can be made.
· Revenue Agreement: Created for an agreement that will generate revenue for the department/university.

Purchase agreements must be sent to central campus for approval before services can take place. No individual or department has the authority to sign on behalf of the University. Depending on the nature of the agreement, approval can take up to 8-10 weeks. Please send requests to Financial Services at accounting@law.ucdavis.edu . 

